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REQUEST BANK FOR COPY OF A CREDIT RATING REPORT

[DATE, ex. Monday, November 28, 2011]

[NAME, BANK AND ADDRESS, ex.

Danny Graham

ABC Bank

123 Lane

Area 456

City, State, Pin Code]

Dear [NAME, ex. Mr. Graham],

We have recently applied for credit at [FIRM, ex. PQR Supplies] and have mentioned your bank as a reference.  I kindly request you that please send a copy of all documents you plan to send [FIRM, ex. PQR Supplies] in their investigation of my credit viability be forwarded to me at the following address:

[ADDRESS, ex.

Mark Anthony
Power Account Software

456 Second Lane
Park Hills

Ottawa, Canada]

Thank you in advance for your anticipated co-operation. 

For any queries, please feel free to contact me directly.

Yours faithfully,

[Your Name, ex. Mark Anthony]
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