Copyright of FoundLetters.com

Ms. Vaishali Atre
501,Jeevan Anand, 
Andheri East

Mumbai – 427543
December 6, 2011

Mr. Prakash Tripathi
Human Resources Manager
Mumbai Express
Borivali, Mumbai – 427 542
Dear Mr. Tripathi,

This is in the reference for the editor post in your publication; I have wide experience and the qualifications required to perform the responsibilities mentioned in your advertisement.  I have enclosed my CV for your reference and can provide recommendation letters if required.

I have also completed a Mass Communications diploma from a International Media School.  I was also a member of the school paper and school annual magazines and I was also news editor and associate editor in college.  Before completing graduation, I also worked as a volunteer staff of a local publishing house where I was open to the elements of a publication house.  I believe with these testimonials I would meet your requirements appropriately.
I will be waiting for your affirmation and look forward for a call from you soon.

Yours faithfully,

Ms. Vaishali Atre
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