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Enclose Letter of Power Of Attorney
[DATE, ex. Wednesday, June 11, 1998]

[NAME, BANK AND ADDRESS, ex.

Mark Jonson

ABC Bank

123 Lane

Area 456

City, State, PIN Code]Dear [NAME, ex. Mark Jonson],

We are enclosing a signed power of attorney authorizing [AUTHORIZED PERSON’S Name AS ATTORNEY, ex. Joana Jonson] to perform banking on behalf of our company.

We would request you kindly please retain this power of attorney in your files and make the necessary internal changes to ensure that [AUTHORIZED PERSON’S Name AS ATTORNEY, ex. Joana Jonson] is recognized as having this authority.

For any queries, please let us know.
Yours faithfully. 
[Your name, ex. Joan Berkeley]
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