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Thomas Anderson,

234 543 Brook Avenue

Brooklyn

June 28, 2011

Recruitment Department of State,
Brooklyn -235672
Dear Madam/Sir,

Sub: Application for the job in the Recruitment Department of State
This is in the reference to the advertisement in newspaper for various posts vacant in the Finance Department of State. I would like to apply my candidature for the same. 

I have completed my Masters of Business Management from University of Florida with finance and economics major. I have four years of experience of similar job in Jhonsons Finance Ltd., Brooklyn. Currently I am working with Multilevels Finance Inc. as a finance advisor. I have enclosed my CV for your reference and can provide my testimonials on request. 

I am known to several officers currently working in various departments whose recommendation letters I have also attached with this letter.

I am ready to face a personal interview with your highly esteemed panel of interviewers, with an absolutely negotiable salary expectation.

Thanking You,

Yours sincerely,
Thomas Anderson,
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