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Ms. Aashima Vohra
Prince Street, C-Scheme
Mumbai 400 020

June 28, 2011

Mr. Ashok Sharma
Department of Human Resources
Mumbai School of Economics
Andheri West, Mumbai – 400 035

Sub: Application for the post of librarian

Dear Mr. Sharma,

I found out through an social contact of mine who is also an employee of yours that you have a job vacancy for the post of librarian.  I believe that I meet the requirements you have for the position and I would like to apply for the same post.  I am submitting my resume for your reference.

I graduated with a degree in Library Science at an excellent school.  I was one of the top student of our class and I was recognized for my good academic performance upon graduation.  I worked as a librarian for two years at a local school which I had to leave to pursue higher education.  My educational background and experience would allow me to perform the duties and responsibilities of a librarian well.

My attached resume with testimonials will provide you with a detailed description of my qualifications and experience. I look forward to the opportunity of a personal interview.

Thanking you.

Yours faithfully,

Ms. Aashima Vohra
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