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Edward Martinez
101/B, Hallway Drive
Los Angeles, CA
Dear Edward,
Hello. I hope you find this letter in the pink of your health. I wanted to talk to you about a personal matter.

My university education has become very expensive these days. I am not able to afford for many things. The part time money is very less for me and I am not having enough job hours to settle my college tuition fees and transportation. 
The part time job I am doing has been enough just to fend for my food and lodging. I am going to become a graduate in 2 months and I already have an offer letter with Nicole & Co. Once I get my salary, I would be able to pay off all my debts and become free of loans. If your kind enough I would like to make an appeal to you for giving me a loan of $1000 which I would surely repay in 2 months time.

I will meet you in person as soon as I am done with my exams.

Affectionately,

Joe Williams
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