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Ms. Abhilasha Chaturvedi
Karol Bagh, Gurgaon – 752 302
April 26, 2011

Mr. Anuj Bansal
Department of Human Resources
Weekly Times
DLF,IFFCO Chowk, Gurgaon- 752 304
Dear Mr. Bansal,

I was interacting with one of your reporters and got to know that you are looking for another reporter in your publication. I would like to present my candidature for the same. Also I am enclosing my resume for your consideration.
I am a graduate of a Bachelor’s degree in Journalism from a well known school and I graduated with excellent grades.  I was also a member of council in our school paper for two years and was an active member of the school’s Journalism society.  I have been awarded several awards in creative writing in various competitions. After graduation, I worked in a local newspaper where I erudite about the daily workings of newspaper publication. I believe I fulfill the basic requirements of a reporter you are looking for.

I hope I could discuss my credentials personally with you at your convenient time.

Yours faithfully,

Ms. Abhilasha Chaturvedi
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