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Hiring an Accounting Firm
[DATE]

[Company Name & Address]

Dear [NAME,
We are pleased to inform you that we want to retain your services to our company. I would like to confirm the terms & conditions for the agreement between the two parties.
As per my information, - [Describe here the services] – For ex. – your firm will handle the accounts of our company - quarterly and yearly financial statements for the financial year ending [Date here]. 
Additionally, your firm will take care of the draw requests for all construction developments during that fiscal period. We understand that the compensation for your services is $15,000, payable in equal monthly installments.

You can contact me if I there are any discrepancies in this letter.  

We look forward to work with your firm.

Sincerely,

[NAME]
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