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Request Information from Firm
[DATE]

[Company Name & Address]

Dear [NAME],

I have come to know about the vacant position of [State position here], and I am really interested in this opening.

I want some more information about this vacancy.

I request you to please provide me the following information - 
· State the information you require –  e.g.

      Geographical demographics of your clientele

      Average volume of yearly business

      Global Presence

      Number of Employees 

My contact number is [no. here]. You can contact me anytime. 

I thank you for your co-operation and look forward to meet you regarding interview.
Sincerely,

[NAME]
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