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Prospecting an Accounting Firm
[DATE]

[Company Name & Address]

Dear [NAME],
We are into [State your business here], with $ [amount here] as yearly sales. 

We want to hire a professional accounting firm to handle our company accounts - quarterly and yearly income statements, balance sheets and other financial works.

We also the firm to handle the bank draw requests related to our different construction projects.
So, I would like to get in touch with you to discuss your services and the rates etc.

My contact no. is [number here], you can call me during the business hours.

Sincerely,

[NAME]
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