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Thanks for Recommending Job Applicant
 [DATE]

[Company Name & Address]

Dear [NAME],
I am writing in to thank you for recommending [Person’s name] for the position of [State post here] in our office.

· [State here his/her qualities] –

For ex. – He/she is an outstanding employee, possesses good leadership skills and is very intelligent.

I am very impressed with his qualities and skills.

I again thank you for recommending him/her to our office. I will keep you updated with the future developments.

Best regards,

[NAME]

This Letter is protected under copyright © 2008 FoundLetters.com. Feel free to use letters for your personal purposes. Reproduction in whole 

or in part in any form or medium without express written permission is prohibited.

