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Change of Address: Update Water Company
[DATE]
[Address Here]
Dear [NAME],
We are relocating to a new address on [Date Here], and we want our water utility services to be shifted accordingly.  

Old Address – 

- address here – 

New Address – 

 - address here -
So, update our new address in your records and shift our water utility services on the new address on or before [date here]. Also, please forward all the bills & correspondence to the new address from now onwards.

You may contact me anytime at-[number here] for any clarifications.

Thank you in advance.

Sincerely,

[NAME]

This Letter is protected under copyright © 2008 FoundLetters.com. Feel free to use letters for your personal purposes. Reproduction in whole 

or in part in any form or medium without express written permission is prohibited.

