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Application to Posted Job without Referral
[DATE]

[Company Address here]

Dear [Name Here],

This application is in reference to your advertisement for the post of [Position Applying For].
I have been following your firm for the past [Duration].  - [Here, state what you have learnt about the company, its USP and it developments]. For ex. – “I am very sure that the new technological developments in your company will take the market by storm and your company will lead the market for years ahead”.

I believe that I fulfill the required qualifications for this position. I want to mention here some useful information regarding my candidature.

[State here how you can be beneficial for the company].

I have total six years of work experience in marketing and sales in the same industry. I am very positive that my network in this industry will be very useful for your organization.

During the tenure with my last company, I had close ties with many manufacturers, and I can use those contacts for selling your products. So, I am really assured that I can contribute to the success of your company.

I have attached my resume along with this letter. I am certain that you will find my resume of use to your company. I am available for an interview any time as per your convenience.

I look forward to your response.

Sincerely, 

[Your Name]
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