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Steven Martinez

Customer Relationships Manager

XYZ Bank,

123 Lane, Area 456,

City, State, Pin Code

Dear Mr. Martinez,
Enclosed herein is the requested proposal, titled: Funding youth enterprise for developing careers.
I also wish to thank you, together with other members of your team for the immense efforts you offered in helping me draft this business proposal for our community youth project. I was able to come up with this proposal for business funding out of your kind help and guidance since my skills in the field are insufficient.

I would be obliged if you could review the proposal and highlight all the essential alterations. I would like to arrange for a personal meeting next week at your convenience to discuss the proposal further. Please free feel to contact me for any confusions or additional information.

I hope we build a stronger relationship in the future.

Yours faithfully,

Bob Travolta 

International Youth Federation Coordinator
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