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Mr. Wesley Snipers,
General Manager,
Vincent Industries,
Someland, TX.
Respected Sir,
I, Joan Berkeley, would like to present my candidature in front of you for the post of team leader.  I am attaching my resume for your review. It has detailed information of my qualification, background and work- experience. I believe I have the abilities of a being a good team leader.  I am a competent, experienced, trust worthy, motivated, and highly qualified person and I would like to request you to look at my abilities and gauge my capabilities.
I have done very challenging assignments in the past and I am ready to take even more challenging tasks on behalf of your company, and in turn I expect a pay check of $50k every month. I am ready to work towards task oriented projects rather than time based, which I hope will prove to be good for your company in near future. Should you find me interesting to talk to, contact me at the above number and I’ll avail myself for an interview. Thank you for your consideration.
Yours faithfully,
Mr. Joan Berkeley 
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