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To,

Manager HRD,
…………………………… (Company name)

…………………………… (Address)

…………………………… (City/Town)

Zip ………………..

Phone/Mobile ……………….

Dear Sir,

Sub: Recruitment of Manager Marketing.

Ref: Your advertisement in USA Today

1. With reference to your job post, I want to express my interest to apply for this position and I am providing with complete details here.

2. I am ……. years old. I possess an MBA Degree in Marketing from ………….. (College name), passed in the year ………

3. I worked as Sales Executive in ………………. (Company) at their ………….. (Place) office/branch from …………… to ……………. (duration), and my profile was …………. (mention dealings here)

4. I possess good communication skills and skills to lead & motivate a team as a group leader to accomplish the set targets given by the Management.

5. Please find enclosed Resume/CV for your consideration.

Thanking you.

(your name)

Phone/Mobile: …………….. Date: …………….
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