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To, Whomsoever It May Concern
(On Letter Head)

(Date)

This is to certify that Mr. /Ms …………, residing at (address) was working with our company for the last two years.

He/she was working here from…to… (duration) in the capacity of …… (designation) with a salary of $.....?.     

He/she was working under me. I found this person very sincere, hard working and honest during his tenure with us. 
He/she is highly educated and has got the skills that make a suitable candidate for a similar role in any industry.

He/she is very organized, a quick learner and highly motivated. He is a detail oriented person and very dedicated towards his duties.

He/she is a professional who is completely efficient in his/her approach to work sufficiently. He/she always performed excellently at our office and was awarded as ‘Employee of the month’, many times a year.

I strongly recommend this candidate for this position in your company. He possesses good social skills and it was really a pleasure to work with her. He/she really contributed to the success of this company. We were really satisfied with his/her performance.

(Name) left this company because he/she wanted better prospects for his/her career.

We wish him/her the best of success for his/her future endeavors.

(Name in Full)

(Designation)
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