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Mr. Carl Douglas

Employee No. 256

Farm Fresh Products 

September 15, 2012

Dear Carl,

This is in reference to your provocation on the basis of performance & attitude, the management, despite giving many chances & leniency towards you, has found no improvement in your performance. And, hence the company has decided to end your contract of service with immediate effect. 

There were many issues like – late arrival at work, regular leaves and untimely completion of project reports.

It is because of you that our business suffered a lot during the last one year, we lost many clients and our image got damaged. We cannot afford such employees who do not show the right attitude at work and have no reliability and professionalism. We want punctual, sincere and hard working employees in our group.

The company will settle your account by the next week and you are required to handover any kind of Company property, you may have under your possession.


We thank you for your contribution to this company. We wish you best of luck for your future endeavors. 
Regards,

Henry Fields

Sr. H.R. Manager

Farm Fresh Products
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