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Mr. Mark White,

Human Resource Manager

ABC Bank,
123 Lane, Area 456,
City, State, Pin Code
Dear Mr. White,
I am delighted to apply for the position of Corporate Risk Analyst Supervisor, which was advertised on January 13 with the Daily Times. I can adapt well in the position if offered a chance owing to my education, experience, and career aspirations. I am enclosing my resume for all the details.
Your position as mentioned in the advertisement requires computer literacy, excellent communication skills, and a BSc in Financial Risk Assessment. My studies at Indiana University included courses in risk management, computer science, business writing and speech communications. I understand that other needs for the position are the ability to work under pressure and complete the work within time frame. These are abilities I developed in my recent placement at McMillan Financial Risk Assessors as an underwriter. The experience allowed me to develop confidence and learn important skills needed to succeed in a competitive and professional environment.

Please feel free to get in touch with me at 123-456-7890 to discuss this opening in detail.
Yours Faithfully,

Bentley Thomas
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