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Mr. Edward Turner

Atkinson University 

Seven Seas Dr.

Chandler, Arizona

Dear Mr. Tuner,

One of my friends told me about an open Librarian position at your university.  

I am really interested in this opening, and I am sending my resume with all credentials for the same.

I did my masters in Library Science with good grades. I have worked as a librarian for four years. I resigned from my previous employment as I wanted to attend an advanced training course to widen my knowledge in my field. 
I enjoy reading, and thus, I love my job. I have wide experience in managing large scale libraries at schools and colleges. I worked with two schools and one college in the past.

I can come for an interview at any time as per your convenience to discuss how can I contribute to your institution.

Sincerely,

Donald Collins
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