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Mr. Gilbert Wise

Human Resource Manager

Wise Brokerage

Roswell, NM 224354
Dear Mr. Wise,
This is in reference to your advertisement on your company website for the vacancy of a telephone quotation operator. I have experience of similar post for four years at Silicon Brokerage. I have been answering telephone calls from clients wishing to know about current stock quotations.

I am a graduate and I posses excellent interpersonal and communication skills desired for this industry. I am sincere, fluent, and resourceful enough to satisfy my clients’ requirements.
Thank you for your consideration and time. I look forward to hearing from you.
Yours faithfully
Ed Hardy
Encl: cover letter and resume
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