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REQUEST NEW BOOK OF CHECKS

[DATE, ex. Monday, November 28, 2011]

[NAME, BANK AND ADDRESS, ex.

Danny Graham

ABC Bank

123 Lane

Area 456

City, State, Pin Code]

Dear [NAME, ex. Mr. Graham],

We would like you to kindly send us a new checks book for our Account No. [CHECKING ACCOUNT NO., ex. 12345678]. Our current book is about to be finished.

Thank you in advance for your anticipated co-operation. 

For any queries, please feel free to contact me directly.

Yours faithfully,

[Your Name, ex. Mark Anthony]
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