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Mr. Albert Gray

26, Trump Chambers

Edison Pl, Marylyn Rd,

Garland, Texas

Dear Mr. Gray,

I saw an advertisement regarding a job vacancy for the post of ‘Accountant’ in your office.

I am a graduate in Accountancy from a reputed college. I have worked for two years as an accountant with a local Bank I learned a lot at my previous employment and I excelled there.

I have thorough knowledge in accountancy and good working experience.  I completely fulfill requirements of this job. 

I think that I can contribute to your company’s success. I hope you will consider my application and will call me for an interview.

Sincerely,

Joe Ramirez
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