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To,

Mr. McDonald

Principal,

Atlantic Engineering College,

Portland, Oregon

Dear Mr. McDonald,

I am Peter James, writing this letter to seek your due consent for a training program which I wish to join. 

This training program is in agreement to the industrial introduction of my studies since the last three years.

I have completed the third year of my engineering degree course successfully and I have enclosed the result details along with this letter. This program is of 3 weeks, it will end by the last week of the next month which means that I will not be able to attend the starting ten days for my next term. 
I assure you that I will cover the studies I will be missing during the initial 10 days. 
This training will help me gain valuable realistic understanding of the theoretical knowledge that I have gathered in past three years of my course. 
I hope for a positive reply from your side.
Yours faithfully,

Peter James
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