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Robert Carlson
12, New Path Dr,

Spokane, Washington
Dear friend,

I am Mark Anderson. I was introduced to you by our team leader. Today, I am writing in to you to tell you that my younger brother has got an admission at the Ralph University. He knows no one there. So, I decided to drop a line to you and discuss something with you.

Presently, he is staying at an apartment that is in the same locality where you live. So, I just wanted to make sure that he has someone to approach in case of any kind of help.

I know you are a generous man and, you will help my brother.

Thanks for your time and understanding.
Sincerely,

Mark Anderson
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