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Ms. Asha Bhatnagar
Plot no. 13,Pali Road
Mumbai- 345 678
December 26, 2010

Mr. Prakash Ambure
Bank of Mumbai
Andheri, Mumbai 567 889
Dear Mr. Ambure,
This is in reference to your advertisement in the daily newspaper last week regarding a job for the position of a senior accountant.  I am highly interested in the position offered and would like to apply my candidature for the same. I am enclosing my CV for your glance.

I am a graduate with accounts and finance as my specialization from a well known school. My academic record has always been excellent and I have been considered among the outstanding students in my school. I have worked for three years as an accountant in a local bank but due to some personal reasons I had to leave the city and shift to Mumbai. I have the qualities that you are looking for in an accountant as mentioned in the advertisement.
I hope you will give me an opportunity to meet you and attend a personal interview and assure you that I would turn an asset to your company.

Thanking you 

Yours faithfully,

Ms. Asha Bhatnagar
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