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To

Mrs. Sandra Simon,

Personnel Manager,

Funfair Associates,

Phoenix

Dear Mrs. Simon,

I am Rupert Wolfe and I work as the Assistant Service Advisor with your team. I take immense pleasure in inviting you to my marriage with Daisy Smith, on the 22nd April 2012. I will be sending you the personal invitation in due course of time. The actual reason is a request to you to grant me a leave for 10 days from the 17th April. Kindly grant me leave and oblige.
Thanking you
Yours faithfully,

Rupert Wolfe
Assistant Service Advisor
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