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Politely Rejecting Application for Employment before Interview
[Name, Company Name & Address here]

[Date]

Dear [name],

We received your job application on [date] for the position of [position title].

We want to tell you that we liked your credentials; however, we are not in a position to offer you an interview presently.
Thank you for your interest in our company.

Wish you all the best in your future endeavors.

Sincerely,

[Your name & Designation]
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