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Request for Interview
[Name, Company Name & Address here]

[Date]

Dear [name],

We received your resume for the post of [post title]. We reviewed your resume and found that your qualifications & professional experience match this opening very well.

We want to meet you to discuss your candidature for employment in our company.

You may contact me on [no. here] at your earliest convenience for arranging an interview.

Look forward to meet with you.

Sincerely,

[Your name & Designation]
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