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Rescinding Job Offer before Acceptance: Other Reason:
[Name, Company Name & Address here]

[Date]

Dear [name],

This is to inform you that the job offer we made to you on [date] for the position of [post title] is no longer available.

You did not join us on your scheduled joining date. We tried to contact you many times, but you did not respond.

Now, the offer is no more valid, and we have hired some other applicant for this position.

Please accept our apologies.  

Wish you the best for your career ahead.

Sincerely,

[Your name & Designation]
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