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Leonie Mc Grath,

Roll 13,

Grade IX
25 January 2012
To

Mr. Jacob Martin,

Principal
Wellington High School,
Wellington
Dear Mr. Martin,

I am writing this letter for not able to attend classes tomorrow. I am studying in Grade IX. I am suffering from cold and flu and doctor has advised to take full bed rest for faster recovery. I could not attend school for the same reason and will not be able to come till tomorrow. I know that the test to be conducted tomorrow is very important and I regret for not being able to take it. However I will be obliged if you conduct it again for my benefit, I would be grateful to you. If that is not possible, I will understand the concern and I am ready to forego the marks for it.

Kindly think over my request and oblige me.

Thanking You,
Yours faithfully,

Leonie Mc Grath,
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