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Unqualified Job Offer Acceptance

[DATE]

[Company Name & Address]

Dear [Name],

I am very pleased to accept the job offer made by your company, [name of Company]. 

I am happy with the terms & conditions – [State here terms] – e.g., the remuneration of $50,000 with benefits like insurance and pension plans.

I thank you for selecting me. I look forward for a successful tenure with your company.

Sincerely,

[Name]
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