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                                          Announcement of Employee Termination                                    

Contact [Contact details]

Time -

Headline –

Dateline – Date & Place of News Origin

[Company name] disappointedly announces that [terminated employee name] will no longer work with us after [termination date].

Mr./Ms./Mrs. [last name], who worked here for [duration] as [position] will be looking forward to other possibilities.

 - [Reasons the employee was terminated] –

A substitute for [terminated employee name] has not been found yet.

For any information, you may contact [contact person] at [no. here].

[Name]

[Designation]
[Company Name]
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