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                                 Announcement of New Employee

Contact [Contact details]

Time -

Headline –

Dateline – Date & Place of News Origin

[Company name] has employed a new person, [new employee name] on the position of [post name]. 
[New employee name] has previously worked with [previous employer name] for [duration worked there], as a [position there].

- [State here what is expected of the new employee from your company]- 


For further information, staff can contact [contact person] at [no. here].

Regards,

[Name]

[Designation]
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