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Condolences on Death of Colleague’s Loved One - 
[Name, Company Name & Address here]

[Date]

Dear [name],
It was saddening to know about your loss.

I was told about your [relation with the deceased]’s death this morning. Although, I never knew

[Deceased’s name] very well, but I always liked her.

Please accept my condolence and compassion at this tragic occasion. I hope that your family will have the courage & strength to bear this pain.

Please do not hesitate to contact me for anything you may need.

Yours,

[YOUR NAME]

This Letter is protected under copyright © 2008 FoundLetters.com. Feel free to use letters for your personal purposes. Reproduction in whole or in part in any form or medium without express written permission is prohibited

