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From:
[Your Name, & Address here]

To:

[Recipient Name & address here]

[Date here]

Dear [name],


I want to congratulate you on the tremendous promotion you just got in your company. I know that you have really worked so hard all these years, and you deserve a promotion.

It feels great when your talents are recognized and your hard work is rewarded. I am really happy for you and, I look forward to celebrate your success at your home.

Enjoy your success and new responsibilities at work.


Regards,

[Your name]
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