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Congratulations on Promotion - 
[Name, Company Name & Address here]

[Date]

Dear [name],

It was great news that you have been promoted to the position of [Position here]. 
I want to tell you that this news strengthens my confidence and belief in your abilities.

Always remember that your dedication, hard work, determination and loyalty are eventually rewarded.

I wish you the best with your new role in our organization.

Best regards,

[YOUR NAME]
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