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From Landlord to Tenant Requesting Reimbursement for Utility Payment

[Name, Company Name & Address here]
[Date]

Dear [name],

Please find enclosed a copy of the [type of bill] for the billing cycle of [statement period].

The bill has been paid in full, so please send us $[amount]. 

Thank you.

Sincerely,

[Your name]

Encl: [Enclosures List here] 
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