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From:
[Your Name, & Address here]

To:

[Recipient Name & address here]

[Date here]

Dear [name],

I am sure that you know [Name of Birthday Person]’s birthday is approaching next week. I want to tell you that he/she would be really happy if you join us in the celebration.

I have organized the birthday party at [Location name] on [date & time]. All friends will be coming there. I hope you will also join us that day. 

Look forward to seeing you then.

RSVP required – call on my number – [no. here].


Regards,

Your name]
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