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From:
[Your Name, & Address here]

To:

[Recipient Name & address here]

[Date here]

Dear [name],


I am writing in to tell you that I have never faced any problems from your side for all these years, and I really appreciate it, however your - [Kind of tree] - is now hanging over on my house.

It has started creating problems for my family. I advise you to please trim down this tree.

Being a great gardener that you really are, you should know that it is also good for plants & tress to trim them regularly. 

I hope you will take action in this regard soon.

You can always contact me for my help regarding this matter.

Regards,

[Your name]

Encl: [Enclosures List here]
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