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Requesting Termination of an Agreement Prior To Termination Date
[Name, Company Name & Address here]

[Date]

Dear [name],

This is in reference to the ‘License Agreement’ between [first party name] and [second party name] dated [agreement date].

Regrettably, we would like to inform you that we did not get the results as we expected of this agreement.

Now, we must ask for the termination of this agreement before its original termination date.

And, for this matter, we have enclosed two copies of a form for joint release to be signed and exchanged by both the parties. We have signed both the copies, and would request you to do the same, return one copy to us.

We thank you for your understanding and co-operation.

Sincerely,

[Your name]

Encl: [Enclosures List here] 
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