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Terminating Employee Due To Bad Performance
[Name, Company Name & Address here]

[Date]

Dear [name],

I am disappointed that [State the expectation(s) not met] – e.g. – we hired you on the position of [State post title] in order to increase our sales in the [area name]. However, you did not meet our expectations. You did not contribute much to our company and we are really disappointed by your services.

Now, we are forced to terminate your employment with our organization.

Wish you the best for your future endeavors.

Sincerely,

[Your name & Designation]
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