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Thank Employee for Suggestion
To          -      [Individual/Group Name]

From      -      [Sender Name]

Date       -      […..]

Subject   -      Thanks for your suggestion - [state suggestion subject]

We received your letter on [date], suggesting [suggestion received by the employee].

For instance – 

I really liked that you made me aware of the concerns of the entire staff of this organization.

I value your thoughts and concerns for the interests of this Company. Your letter helped me understand what is going on in the organization.

I will definitely hold a meeting to discuss the issue of our Company merger and address the concerns of the employees. I will soon notify you of the meeting date & time.
I hope to receive intelligent suggestions from you like this in the future too.

Thanks again.
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