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Complaint: Displeased With Temp - 
[Name, Company Name & Address here]

[Date]

Dear [name],

I want to inform you that we are highly dissatisfied with the services of the candidate you referred to our company for the position of [position name].

It is because of your reference that we recruited this person in our company as a [position name] on the [date].

[State here the reasons behind your disappointment] – e.g. the employee does not come to office on time, does not complete his tasks timely and lacks necessary skills etc.

As we have been dealing with you since a long time and completely trust you for our recruitment requirements, I hope that this kind of experience will not be repeated in the future. 
Sincerely,

[Your name]

[Company name]

Encl: [Enclosures List here] 
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