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Requesting Discount on Early Payment - 
[Name, Company Name & Address here]

[Date]

Dear [name],

We are highly pleased doing business with your company for the past [duration].

Now, we want to expand our business and, would like to make a request to you in order to keep a long term business relationship.

You allowed us a [state credit term] credit term, and we are thankful to you for the same. We always paid you in time and paid you regularly.

In future, to pay your account earlier, we request you to offer us an early payment discount, like offered by other suppliers.

We plan to do a long term business with you and, hope that you will consider our request.

Look forward for a positive reply.

Sincerely,

[Your name & Designation]

[Company name]

Encl: [Enclosures List here] 
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