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To:

Mr. James Parker,

H.R. Manager
Gomes & Peterson Ltd.

Los Angeles, C.A. – 45217

April 05, 2012

Dear Mr. Parker,

I regretfully inform you that I want to quit this job and I am submitting my resignation letter for the same.

Presently, I am working in the capacity of ‘Store Manager’ in your company. I will work for another one month, fulfilling the organization’s condition of advance notice period. My notice period ends on May 04, 2012.

I will complete all the pending works before this date and, I will hand over my responsibilities to my successor. 
I want to tell you that I have accepted a position in a company with interesting job profile. The role is really challenging and a new learning opportunity for me.

At last, I would like to say that I will always miss this workplace. It gave me so much that I cannot define in words. I grew here both professionally and personally.

I thank you for your continuous support for me over the last four years. I am thankful to this company and all its employees for their cooperation.

Yours sincerely,
Charlie Brown
(Sales Manager)
Gomes & Peterson Ltd.
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