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Sample Letter - 

Dear Eng. /Dr. /Mr. /Mrs. /Ms. Manager: 

 

Re: LETTER OF RESIGNATION
Please accept my official notice that I am resigning from the position of [post here] in Company name].

I will be leaving on [date here]. I am serving a notice period of [duration here].

I sincerely appreciate the opportunities and experiences that I came across while working here. My colleagues were also always supportive & helpful to me. 

I wish [Company name) the very best of success in the future.

Yours sincerely,

[Name and Designation]

(Signature of employee)
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