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123 Lane, Area 456, 
City, State, Pin Code

February 23, 2012
[Mention Recipient’s Address Here]
Hello,

Congratulations for getting associated with our company. We hope you are satisfied with the [product/ service]. So now that you [what the customer purchased], we thought you might be also interested in [additional product or service]. The advantages of [reader action] include:
- [list of advantages]

If you would like [offer], [desired reader action]. We look forward to hearing from you soon. 

Thanking You, 

Warm Regards,

Bob Travolta 
Encl: [List of enclosed items goes here]
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