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123 Lane, Area 456, City, State, Pin Code


23 February 2012
[Mention Recipient’s Address Here]

 
Hello,

What is the major reason that mainly people don't [offering]? They are afraid of [reason].

XYZ Company would like to present you a no-risk way to [presenting to client]. [Give details and terms and conditions of the offer.]

[Additional details of optional extra benefits.]

[Ask for the order.] [Last date of offer.] We look forward to hearing from you before the offer ends.

Warm Regards,

Sean Peterson

Encl: [List of enclosed items goes here]
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