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123 Lane, Area 456, City, State, Pin Code


February 22, 2012
[Mention Recipient’s Address Here]

Hello,

If everyone [kind of product or service] mainly trade similar things, why are few so much more costly than others? Overhead expenses. When the business is done with higher volumes, the overhead costs becomes lower, which affects the prices of the [product oro service] We understand [how you are able to offer lower prices].

[Benefits of Competitive Price]

[Offers for you.]

Warm Regards,

Bob Travolta 

Encl: [List of enclosed items goes here]
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